Universal Reimbursement Application Packet Checklist
Please Read Before Mailing your Application Packet

1. Did you complete both sides of the Universal Reimbursement Request application? Please do not leave any blanks.
2. Did you attach the Letter of Eligibility?
3. Did you clearly state the service/items for which you are requesting reimbursement on a separate page?

4. Did you clearly state the amount of reimbursement you are requesting?
5. If you are requesting reimbursement for respite services; did you complete the Respite Voucher form and have the bottom portion completed and signed by your respite provider?

6. Did you include original receipts as described in the Guidelines?
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